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Request for Job (Accountant / Assistant Accountant) 
1 message 


Muhammad Danish Khan <m_danish_khan@hotmail.com> Thu, Dec 22, 2022 at 4:44 PM 
To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 


My dear Sir, 


Most respectfully and humbly, | would like to state that | have come to know from reliable 
resources that there are some posts are lying vacant under your kind control. | am looking for a 
suitable job | am attaching my complete CV along with my application. | would therefore request 


you to consider my case synoptically. | would be grateful to you. 
| am attached my complete CV, certificates with this application. 
Thanking you 

With very best personal regards, 

yours sincerely, 

(Muhammad Danish Khan) 

Cell / WhatsApp #: +92333-3517890 

e-mail: m_danish_khan@hotmail.com 


Skype: danish.khan1294 


jr M. Danish Khan (CV).pdf 
272K 
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Muhammad Danish Khan 
Address: Flat # A-1/401, Bisma Garden, 
Block-13, Gulistan-e-Jauhar, 
Karachi-75290, Pakistan. 

Mobile No.: +92 333 3517890 

e-mail: m_danish_khan@hotmail.com 


OBJECTIVES: 


To join a dynamic and progressive organization offering ample opportunities of diversified 
exposure that’s where | can further improve my professional skills and excel in my career 


EDUCATION: 


Indus University ST-2D, Block-17, Gulshan-e-lqbal Karachi, Pakistan. 
Bachelors of Technology (B. Tech) 2011 
Industrial Electronics 


Alighar Institute of Technology Block-5, Gulshan-e-Iqbal, University 

Road Karachi-75300, Pakistan. 

Diploma of Associate Engineer (D.A.E.) 2004 
Basic Electronics 


EXPERIENCES: 


O H.E.J. Research Institute of Chemistry University of Karachi International Center 
for Chemical & Biological Science University of Karachi-75270 Pakistan. 


From 30/04/2008 to Present 


e Accounts Manager under the Project entitled: Establishment of National Facility for 
Laboratory Animal Research and Care at PCMD (NFLARC) from 01/01/2018 to 
Present. 


e Accountant-cum-Conference Organizer under the H.E.J. Research Institute of 
Chemistry University of Karachi (ICCBS) from 01/10/2012 to 31/12/2017. 


e Administrative Assistant-cum-Inventory Controller under the Project entitled: 
Industrial Linkages Technology Pak-Technology Incubation Center from 01/05/2009 to 
30/09/2012. 


e Project Accountant under the Project entitled: Latif Ebrahim Jamal National Science 
Information Center from 30/04/2008 to 30/04/2009. 


Responsibilities: 


Accounts activities: Voucher / Cash book / Ledger / Prepared Cheque / Income Tax / 
Sales Tax / e-filling / Tender / Bank reconciliation. 


Office Administration: Office orders / CS of new hiring / Personal files / Legal training 
agreements of foreign scholar’s. 


Inter Conference Organizer: Voucher / Cash book / Ledger / Cheque / Income Tax / 
Sales Tax / e-filling / Foreign currency exchange desk / Reports / Bank reconciliation. 


O ARABIAN TENTS P.O.BOX: 70887, Sharjah — United Arab Emirates. 
From 20/07/2007 to 28/04/2008 


Worked as a Store In charge (Hardware Store) 


Responsibilities: 


Store activities: Prepared demand / Prepared purchase requisition / Prepared good receipt 
note / Prepared Delivery note / Prepared data base / Loading and off-loading material / 
Deliver to site. 


O S. Zia-Ul-Haq & Sons C-127, Block-9, Gulshan-e-Iqbal, Karachi, Pakistan. 
From 07/05/2005 to 17/07/2007 


Worked as a Data Entry Operator / Store keeper / Operation of Portacabin 


Responsibilities: 


Store activities: Prepared demand / Prepared purchase requisition / Prepared good receipt 
note / Prepared Delivery note / Prepared data base / Loading and off-loading material / 
Deliver to site. 


O WAVETECH (PRIVATE) LIMITED 245-2-N, Block-6, P.E.C.H.S., Karachi-75400, 
Pakistan. 


From 14/02/2005 to 06/05/2005 
Worked as an Accountant-cum-Purchase Officer 


Responsibilities: 


Accounts activities: Voucher / Cash book / Ledger / Prepared Cheque / Bank 
reconciliation. 


O Fishermen’s Co-operative Society Ltd. Fish Harbour, West Wharf Road, Karachi- 
74000, Pakistan. 


From 19/09/2003 to 17/09/2004 

Worked as a Assistant / Internal Auditor 
Responsibilities: 

Internal Audit: Audit salary, medial, bills, welfare case 


O Marine & Industrial Control Equipment. Room # 16, 1% Floor, Ebrahim Building, 20 
West Wharf Road, Karachi-74000, Pakistan. 


From 15/09/2000 to 15/09/2003 
Worked as a Computer Operator / Accounts Assistant 


Responsibilities: 


Accounts activity: Prepared Cheque / Bank reconciliation / prepared data base. 


COMPUTER SKILLS: 
MS-Office (Excel, Word, Power Point) 
Visual Basic (Beginner) 


Certificate of Participation Awareness & Internal Audit Training (Based on ISO 9001: 2008) 
Certificate Serial # BVC/PAK/TRNG/EHK-(10 & 11)-09, 14/6-16. 


PARTICIPATION CERTIFICATES OF CONFERENCES: 


6 Day Workshop Chemistry for Life Science Professionals 
(Organizer) 


10-Day International Workshop Systemic Approach to Teaching and Learning 
Chemistry (PS-SATLC) 
(Organizer) 


Launching of ISAAA Brief: 39 Press Conference & Scientific Communication 
Workshop on Implementation of the Strategy for Development of Bio Technology 
in Pakistan 
(Organizer) 


IYCR SOUTH ASIA SUMMIT MEETING 2014 
(Organizer) 


International Workshop on Modern Spectroscopic Techniques and Their 
Applications in Structure (NASIC) 
(Organizer) 


5th International Symposium-Cum-Training Course on Molecular Medicine and Drug 
Research (MMDR-5) 
(Organizer) 


4th Pak France Bi-National Workshop on Drug Discovery and Molecular Medicine 
(Organizer) 


14'” Eurasia Conference on Chemical Sciences (EUASC2S-14) 
(Organizer) 


6th International Symposium-Cum-Training Course on Molecular Medicine and 
Drug Research (MMDR-6) 
(Organizer) 


PERSONAL: 

Fathers Name: Asad Muhammad Khan 
Date of Birth: 13 November 1980 
C.N.I.C.: 42201-0907146-7 
Pass Port #: HA4111462 

Skype: danish.khan1294 


Material Status: Married 


